FORMING

THESIS COMMITTEES
(For more detailed information on forming a graduate committee, please refer to the Graduate College's Summary of Procedures and Graduate Catalog.)

The following guidelines apply to BOTH INTERNSHIP and THESIS committees:


Committee Members
>>
The chair of the committee must be a full-time, regular Anthropology Department faculty Member;

>>
The second member of the committee must be a full-time, regular Anthropology Department faculty member.

>>
The third member of the committee can be an adjunct, emeriti, or full-time regular Anthropology Department faculty member.

>>
A fourth member can be an adjunct, emeriti, or full-time regular Anthropology Department faculty member, or a faculty member outside of the department.

>>
One-half of the committee must be full-time, regular Anthropology Department faculty members.

>>
One member of the committee must be in an anthropological sub-discipline different from the thesis or internship topic.

>>
Once chosen, the chair of the student's committee will also serve as the student's graduate advisor.


Forming a Committee
After securing faculty members' verbal consent, the student officially forms his/her committee by submitting a memo requesting approval of the committee.

The memo shall follow the format on the second page of this document, and will consist of an appropriate heading and the signatures of the members of the student's committee.  The committee chair shall sign last, indicating his/her acceptance of the committee as a whole.  Once signed by all committee members, the memo must be submitted to the Department Chair for approval.  The Department staff will provide the student and each committee member with a copy of the signed memo.


To Change Committee Membership
Any changes in the committee membership REQUIRES NOTIFICATION to the Department.  After securing verbal consent from the proposed new committee member(s), the student officially changes his/her committee by submitting a memo requesting approval of the change.

The memo should follow a format similar to that which created the committee, stating that a change is requested and giving a reason for the request.  It shall consist of a heading, the statement, a listing of the previous membership (signatures of which are not required), and the signatures of the members of the reconstituted committee.  The committee chair shall again sign last, indicating his/her acceptance of the committee as a whole.  Once signed by all committee members, the memo must be submitted to the Department Chair for approval.  The Department staff will provide a copy of the signed memo to the student, each current committee member, and each dropped committee member.


SAMPLE FORMAT FOR A MEMO CREATING, or CHANGING, A GRADUATE COMMITTEE:

MEMORANDUM
TO:
Dr. George Gumerman – Chair

Department of Anthropology

FROM:
Chris Q. Scholar

Graduate Student

DATE:
February 01, 2008
RE:
THESIS COMMITTEE

The following faculty members have agreed to serve on my THESIS committee:

for Committee CHANGES, state the names of any faculty being removed, any faculty being added, and a reason for the change.  Then state "the following faculty now constitute my THESIS

Dr. Samuel M. Smattering, Associate Professor of Anthropology


Dr. Ample K. Oom-Zrck, Adjunct Assistant Professor of Anthropology


Dr. Clayton Sandspar, Professor of Geology


Dr. Emma Sage, Professor of Anthropology

Committee Chair

(The Committee Chair signs last, approving the selection of the other committee members)

Approved: 

Dr. George Gumerman

DATE

